
  

ECCE Writing: 
How can I plan and develop my ideas effectively? 
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A presentation for students preparing for the ECCE Writing
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ECCE Writing 
Tasks:
1. Email/Letter (formal/semi-formal)

Or

2. Essay

Length requirement: 1 A4 page (approx.)

Planning area: Next page 

Pencil

Duration: 30 min.
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For the email/letter you will be asked to

Express an opinion

➢ offering advice, or

➢ suggesting solution(s) to a problem, or

➢ discussing advantages and disadvantages, or

➢ recommending someone (for something)
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For the essay you will be asked to

Express an opinion

➢ solving a problem, or

➢ discussing an issue, or

➢ discussing advantages and disadvantages
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• Listen carefully to the examiner’s instructions

• If you have any questions about the procedure of the 

writing test ask the examiner 

General Writing tips 
(before the 30 minutes start counting)
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What steps should you follow in the 

ECCE Writing Section?
(Once the 30 minutes start counting)
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Step 1

Before you start writing  

• Read both tasks (email/letter and essay) carefully and decide which 

one to write about 

• Read again the task you have chosen and underline key words 

• Make a brief plan / outline of your email or essay 
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Step 2 

During writing - Introduction

Write your introduction first making sure it includes:

• A clear connection to the topic (using your own words as much as 

possible)

• A thesis statement with your opinion and, if you wish, the main points you 

will use 
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Step 3 

During writing – Body paragraphs

Develop each body paragraph making sure they include:

• A topic sentence with the point you will develop in the paragraph

• A detailed explanation of that point

• Examples to illustrate the point you developed 
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Step 4 

During writing – Conclusion

Write a conclusion making sure it includes:

• A restatement of your opinion

• Restatement of the main points you developed (without mentioning new 

information) 
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Step 5 

After you have finished writing – Proofreading

• Read your email/letter or essay quickly (proofreading) 

• Try to spot and correct mistakes in grammar, vocabulary, 

punctuation and spelling 
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Any questions on ECCE Writing?
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Best of luck in your exams!
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Hellenic American Union 
Center for Examinations and Certifications 

Social media 

http://www.facebook.com/HAU.CEC/

